
REQUEST FOR PROPOSALS
Marketing  •  Communications  •  Social Media               

Content Creation  •  Website Development                         
Graphic Design  •  Multimedia Services

Issue Date: June 18, 2026

Proposal Due Date: July 10, 2026



Section 1: About RISE Resilience Innovations

RISE is a 501(c)(3) nonprofit organization that supports innovative, near-term 
solutions helping communities adapt to and mitigate flooding and other 
environmental hazards — protecting public safety, economic vitality, and quality of 
life.

RISE advances its mission by:

Identifying resilience challenges faced by stakeholders operating in flood-prone 
environments.
Conducting innovation challenges to source solutions that address identified 
resilience needs.
Facilitating partnerships and access to living laboratories where innovators can 
test, validate, and demonstrate resilience products and services.
Accelerating the growth of businesses developing resilience solutions through 
access to funding, mentorship, pilot opportunities, and other resources.

RISE by the Numbers:

More than $10 million in funding and support provided to small-business 
innovators
More than 45 pilot projects supported across Virginia
More than 400 challenge applications received from around the world

Additional information about RISE and its innovation challenges: 
riseresilience.org/past-challenges/

Section 2: Purpose and Contract Scope

RISE seeks proposals from qualified firms to provide marketing, social media, content 
creation, website development, multimedia, and/or graphic design services. 
Respondents may propose for one or more of the service areas described in Section 
3.

Anticipated Contract Term: One (1) year, with the option to renew for up to two 
additional one-year periods, subject to the satisfactory performance, 
organizational needs, funding availability and mutual agreement. 
Cost Proposal: Proposals should include a complete itemized cost estimate. RISE 
does not guarantee any minimum amount of work under any resulting contract. 
Respondents may submit proposals for one or more service areas. RISE may 
award all service areas to a single firm or may make separate awards by service 
area.

https://www.riseresilience.org/past-challenges


Section 3: Service Areas

Respondents should clearly indicate which service area(s) they are proposing to 
provide and identify any listed services they cannot fulfill. RISE will retain license to 
any code, or creative assets produced using funds. 

Website Development and Design

The selected firm shall provide website enhancements and ongoing support for the 
existing RISE website (riseresilience.org) while maintaining the current domain and 
WordPress platform. Services may include:

Developing and implementing website enhancements that improve 
functionality, accessibility, and user experience.
Creating engaging content experiences through interactive graphics, 
photography, multimedia content, video, and modern, mobile-responsive 
design.
Optimizing user experience for key audience segments, including: funders and 
sponsors; current challenge applicants and awardees; prospective challenge 
applicants; RISE alumni; and board members, legislators, agency partners, and 
other stakeholders.
Supporting the promotion and administration of RISE Innovation Challenges.
Developing and maintaining resources and supporting documentation for 
challenge applicants.
Installing, managing, and utilizing website analytics tools to monitor visitor 
engagement and inform continuous improvements.
Recommending and implementing content and call-to-action (CTA) 
improvements based on website performance data.

Marketing and Media Services

The selected firm may provide one or more of the following services:

Design and production of digital and print collateral for RISE Innovation 
Challenges and related programs.
Development of organizational marketing materials highlighting RISE's mission, 
programs, impact, and accomplishments.
Development, production, and editing of written, graphic, photographic, and 
video content for use on the RISE website, social media platforms, presentations, 
reports, and other communications channels.
Video production and editing services may include stakeholder interviews, 



project launches, pilot demonstrations, award announcements, community 
engagement activities, and other organizational priorities.
Creation of social media content and campaigns supporting organizational 
goals and challenge recruitment efforts.
Strategic guidance related to digital marketing, audience engagement, content 
planning, and social media best practices.
Media relations support, including development of press materials, media 
outreach, interview coordination, and promotion of organizational 
announcements and milestones.

Section 4: Proposal Requirements

Proposals must address all of the following. Use the submission checklist in Appendix 
A to confirm completeness before submitting:

1.  Cover letter on company letterhead, signed by an authorized representative.
2.  Firm description: Brief overview of your organization, key personnel, and relevant 

experience — including work with nonprofits or mission-driven organizations 
where applicable.

3.  Service areas proposed: A clear statement of which service area(s) from Section 
3 the firm is proposing to provide, and identification of any services that cannot 
be provided.

4.  Portfolio and work samples: Examples of similar work, such as websites 
developed, marketing campaigns, social media content, or graphic design. 
Client references (2–3) with name, title, organization, phone, and email.

5.  Cost proposal: Itemized cost proposal including hourly rates by role/seniority 
level, any retainer or project-based pricing structures, estimated costs by 
service area where possible, and sufficient detail to allow RISE to evaluate the 
reasonableness of proposed costs.

6.  Analytics and strategy approach: A description of your firm's approach to 
website analytics, performance measurement, and digital marketing strategy.

7.  SAM.gov status: Indicate whether your firm currently maintains an active 
SAM.gov registration and Unique Entity Identifier (UEI), or whether you intend to 
obtain them prior to contract award (see Section 6).

8.  Disclosure of any actual, potential, or perceived conflicts of interest involving RISE 
employees, officers, board members, contractors, partners, or affiliated 
organizations.

9.  All contractual language resulting from a successful RFP and agreement will 
include the required contract clause shown in Appendix B. 

Section 5: Procurement Schedule



RISE will conduct this procurement on the following schedule:

RFP Issue Date: June 18, 2026
Questions Submission Deadline: June 27, 2026
Responses to Questions Posted: June 30, 2026 
Proposal Due Date: July 10, 2026
Anticipated Award Notification: July 17, 2026

Questions and Clarifications

Prospective respondents are encouraged to submit written questions to Katie 
Stanley at katiestanley@riseresilience.org by the Questions Submission Deadline 
above. Please include "RFP Question" in the subject line. Questions and answers will 
be posted to the RISE website by the date noted above. No oral questions will be 
binding.

Proposal Evaluation and Selection

Proposals will be evaluated by a RISE review committee using the criteria and 
weightings below. RISE reserves the right to request clarification, conduct interviews, 
negotiate with one or more respondents, or cancel this RFP at any time. 

In addition to the evaluation criteria above, RISE may review proposed pricing for 
reasonableness and may request clarification or supporting documentation 
regarding proposed rates and pricing structures.

Criterion Description Weight

Cost and Value: 30%
Relevant Experience: 20%
Technical Approach and Understanding of RISE Needs: 20%
Portfolio and Work Samples: 20%
References: 10%

RISE reserves the right to make no award, make partial awards, or award to multiple 
firms for different service areas.

Section 6: Federal Funding Requirements

Because federal funds may be used for this procurement, the following requirements 
apply:

The selected contractor must obtain and maintain registration in the federal 
System for Award Management (SAM.gov) and possess a Unique Entity Identifier 

mailto:katiestanley@riseresilience.org


(UEI) prior to contract execution.
Respondents should indicate in their proposals whether they currently maintain 
an active SAM.gov registration and UEI, or whether they intend to obtain them 
before award. Firms without current registration will be considered, provided 
they commit to compliance before contract execution.
RISE encourages proposals from small businesses, minority-owned businesses, 
women-owned businesses, veteran-owned businesses, and other historically 
underrepresented firms. 
The selected contractor must comply with all applicable federal regulations, 
including but not limited to non-discrimination requirements, conflict-of-interest 
policies, and records retention requirements under 2 CFR Part 200, as applicable.
By submitting a proposal, respondents certify that they are not debarred, 
suspended, or otherwise excluded from participation in federal assistance 
programs.
The selected contractor may be required to provide documentation supporting 
invoiced costs and make records available for review by RISE, funding agencies, 
auditors, or other authorized representatives.
RISE reserves the right to conduct a cost or price analysis and request additional 
supporting information regarding proposed rates and pricing structures.

Section 7: Submission Instructions

How to Submit

Email to: Katie Stanley, katiestanley@riseresilience.org
Subject line: "Marketing and Communications Services Proposal"
Format: PDF or Word document(s). Proposals must be submitted on company 
letterhead.
Deadline: July 10, 2026. Late submissions will not be considered.

RISE is not responsible for proposals not received by the deadline due to technical 
issues, misdirected email, or other delivery failures. It is the respondent's 
responsibility to confirm receipt.

RISE reserves the right to waive informalities, reject any or all proposals, and accept 
the proposal deemed most advantageous to RISE. 



Appendix A — Proposal Submission Checklist

Respondents should complete and include this checklist with their submission. Use 
this to confirm all required items are included before emailing your proposal.

Required Submission Items:

☐ Cover letter on company letterhead

☐ Firm description and relevant experience summary

☐ Identification of service areas the firm is proposing to provide (see above)

☐ Portfolio samples and/or case studies of similar work

☐ Two (2) client references (name, title, organization, phone, email)

☐ Itemized cost proposal, including hourly rates by role and any retainer or project-
based pricing

☐ Description of firm's approach to analytics, performance measurement, and digital 
marketing strategy

☐ Identification of any requested services the firm cannot provide

☐ SAM.gov registration status (active, pending, or intent to obtain prior to award)

☐ Disclosure of any potential, or perceived conflicts of interest involving RISE 
employees, officers, board members, contractors, partners, or affiliated 
organizations. 



RISE does not discriminate against faith-based organizations in accordance with the Code of 

Virginia, § 2.2-4343.1 or against a bidder or offeror because of race, religion, color, sex, national 

origin, age, disability, or any other basis prohibited by state law relating to discrimination in 

employment. 

Contact with RISE Staff, Representatives, and/or Agents: 

Direct contact with RISE staff, representatives, and/or agents other than the Issuing Office 
staff on the subject of this RFP or any subject related to this RFP is expressly prohibited 
except with the prior written permission. 

Cost incurred in Responding: 

This RFP does not commit RISE to pay any costs incurred in the preparation and 
submission of proposals or in making necessary studies or designs for the preparation 
thereof, nor to procure or contract for services. 

Proposal Evaluation Process: 

Evaluation of proposals will be in accordance with 2 CFR 200 - UNIFORM 
ADMINISTRATIVE REQUIREMENTS, COST PRINCIPLES, AND AUDIT 
REQUIREMENTS FOR FEDERAL AWARDS. RISE will evaluate the proposals submitted and 
rank the proposals using the following 100-point scale 

Award: 

The award of a contract(s) shall be at the sole discretion of RISE. Award(s) will be 
made to the Offeror(s) whose proposal is determined to be most advantageous to 
RISE, taking into consideration the evaluation factors set forth in this RFP. RISE 
reserves the right to cancel the solicitation and to waive informalities. RISE also 
reserves the right to enter into any contract deemed to be in its best interest, including 
the award of a contract to more than one offeror. 

Offerors shall submit proposals, in accordance with the RFP requirements and 
maintain compliance with all federal, state and local laws and regulations. RISE 
further reserves the right to make award(s) based on initial proposals submitted 
without further discussion of the proposals or deliberation. Therefore, the proposals 
should be submitted initially on the most favorable terms that the offerors can propose 
with respect to both price and technical capability. The contents of the proposal(s) of 
the selected offeror(s), as negotiated, will be incorporated and made a part of any 
contractual obligation when the award(s) is made. Proposals will be initially 
evaluated on the basis of the written material provided, with clarifications requested 
as needed by RISE. 

INSURANCE REQUIREMENTS 

Appendix B — Required Contract Clauses



Contractor will maintain during the term of this agreement insurance of the types and in the amounts 

described below. All insurance policies affected by this agreement will be primary and noncontributory to 

any other insurance or self-insurance maintained by RISE, and will be written in an ISO form approved 

for coverage in the Commonwealth of Virginia. Policy limits may be met via either a singular policy, or 

in combination with primary and excess, or umbrella, insurance policies. All policies will provide that the 

Contractor will receive at least thirty (30) days written notice in the event of cancellation of, or material 

change in, any of the policies. If the Contractor fails to maintain the insurance as set forth in this 

Agreement, RISE has the right, but not the obligation, to purchase such insurance at Contractor’s 

expense. 

 

INDEMNIFICATION 

The Contractor shall indemnify and save harmless RISE and its representatives from and 
against all losses and claims, demands, suits, actions, payments, and judgments arising from personal 
injury or otherwise, brought or recovered against RISE and its representative by reason of any act, 
negligence or omission of the Contractor, its agents, servants or employees, in the execution of the 
contracted work, including any and all expense, legal and otherwise, incurred by RISE or its 
representatives in the defense of claim or suit. This paragraph shall survive the expiration or 
termination of this Agreement. 

 

PAYMENT OF SUBCONTRACTORS 

The Contractor is obligated to take one of the two following actions within seven (7) days after 
receipt of amounts paid to the Contractor by RISE for work performed by any subcontractor under 
this Agreement: 

a. Pay the subcontractor for the proportionate share of the total payment 
received from RISE attributable to the work performed by the subcontractor under 
this Agreement; or 

b. Notify RISE and the subcontractor, in writing, of the Contractor's intention 
to withhold all or a part of the subcontractor's payment with the reason for 
nonpayment. 

The Contractor is obligated to pay interest to the subcontractor on all amounts owed by the 
Contractor to the subcontractor that remain unpaid after seven (7) days following receipt by the 
Contractor of payment from RISE for work performed by the subcontractor under this Agreement, 
except for amounts withheld as allowed in subsection b., above. Unless otherwise provided under 
the terms of this Agreement, interest shall accrue at the rate of one percent (1%) per month. 

The Contractor shall include in each of its subcontracts, if any are permitted, a provision 
requiring each subcontractor to include or otherwise be subject to the same payment and interest 
requirements with respect to each lower-tier subcontractor. 



The Contractor's obligation to pay an interest charge to a subcontractor pursuant to this 
section may not be construed to be an obligation of RISE. A Contract modification or Amendment 
to this Agreement may not be made for the purpose of providing reimbursement for such interest 
charge. A cost reimbursement claim may not include any amount for reimbursement for such 
interest charge. 

FORCE MAJEURE 

The Contractor shall not be held responsible for failure to perform the duties and 
responsibilities imposed by this Agreement if such failure is due to fires, riots, rebellions, natural 
disasters, wars, acts of terrorism, or an act of God beyond control of the Contractor, and outside and 
beyond the scope of the Contractor’s then current, by industry standards, disaster plan, that make 
performance impossible or illegal, unless otherwise specified in the Contract. 

RISE shall not be held responsible for failure to perform its duties and responsibilities imposed 
by this Agreement if such failure is due to fires, riots, rebellions, natural disasters, wars, acts of 
terrorism, or an act of God beyond control of RISE that make performance impossible or illegal, unless 
otherwise specified in the Contract. 

ASSIGNMENT 

Contractor shall not assign, transfer, subcontract, or otherwise dispose of its rights or duties 
under this Agreement to any other person, firm, partnership, company, or corporation without the 
previous consent in writing of RISE. 

INDEPENDENT CONTRACTOR 

Contractor shall at all times act as an independent contractor in the performance of this 
Agreement. Neither Contractor nor its employees or agents shall represent themselves to be, or be 
deemed to be, employees of RISE. 

 

GOVERNING LAW AND VENUE 

This Agreement is made under and shall be construed according to the laws of the 
Commonwealth of Virginia. Venue, in the event of litigation, shall be in City of Norfolk. 

DRUG FREE WORKPLACE 

During the performance of this Agreement, the Contractor agrees to (i) provide a drug-free 
workplace for the Contractor's employees; (ii) post in conspicuous places, available to employees and 
applicants for employment, a statement notifying employees that the unlawful manufacture, sale, 
distribution, dispensation, possession, or use of a controlled substance or marijuana is prohibited in 
the Contractor's workplace and specifying the actions that will be taken against employees for 
violations of such prohibition; (iii) state in all solicitations or advertisements for employees 
placed by or on behalf of the Contractor that the Contractor maintains a drug-free workplace; and 
(iv) include the provisions of the foregoing clauses in every subcontract or purchase order of 
over $10,000, so that the provisions will be binding upon each subcontractor or vendor. 



For the purposes of this section, "drug-free workplace" means a site for the performance of 
work done in connection with a specific contract awarded to a contractor by RISE, the employees of 
which Contractor are prohibited from engaging in the unlawful manufacture, sale, distribution, 
dispensation, possession or use of any controlled substance or marijuana during the performance of the 
contract. As a condition of continued service on the contract, any Contractor personnel assigned to this 
project may be required to submit to an alcohol/drug test at any time. 

COMPLIANCE WITH FEDERAL IMMIGRATION LAW 

The Contractor shall certify that, at all times during which any term of an agreement resulting 
from this solicitation is in effect, it does not and shall not knowingly employ any unauthorized alien. 
For purposes of this section, an “unauthorized alien” shall mean any alien who is neither lawfully 
admitted for permanent residence in the United States nor authorized to be employed by either Title 8, 
section 1324a of the United States Code or the U.S. Attorney General. 

 
 

Community Development Block Grant – Disaster Recovery  (CDBG-DR) Compliance 
Provisions 
The contractor agrees that it will adhere to the requirements which will be incorporated 
into any contract awarded. See Attachment A. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Attachment A - Community Development Block Grant – Disaster Recovery (CDBG-DR) 

COMPLIANCE PROVISIONS 

CONTENTS 

1. EQUAL EMPLOYMENT OPPORTUNITY (Equal Opportunity Clause) 

2. CERTIFICATION OF NONSEGREGATED FACILITIES 

3. CIVIL RIGHTS 

4. SECTION 109 OF THE HOUSING AND COMMUNITY 

DEVELOPMENT ACT OF 1974 

5. SECTION 3 OF THE HOUSING AND URBAN DEVELOPMENT 

ACT OF 1968 - COMPLIANCE IN THE PROVISION OF TRAINING, 

EMPLOYMENT AND BUSINESS OPPORTUNITIES 

6. SECTION 503 OF THE REHABILITATION ACT OF 1973 (29 USC 793) 

7. SECTION 504 OF THE REHABILITATION ACT OF 1973, AS 

AMENDED 

8. AGE DISCRIMINATION ACT OF 1975 

9. CERTIFICATION OF COMPLIANCE WITH AIR AND WATER ACTS 

10. FLOOD DISASTER PROTECTION 

11. ACCESS TO RECORDS - MAINTENANCE OF RECORDS 

12. INSPECTION 

13. REPORTING REQUIREMENTS 

14. CONFLICT OF INTEREST 

15. ACTIVITIES AND CONTRACTS NOT SUBJECT TO 

EXECUTIVE ORDER 11246, AS AMENDED 

16. PATENTS 

17. COPYRIGHT 

18. TERMINATION FOR CAUSE 

19. TERMINATION FOR CONVENIENCE 

20. ENERGY EFFICIENCY 

21. SUBCONTRACTS 

22. DEBARMENT, SUSPENSION, AND INELIGIBILITY 

23. BREACH OF CONTRACT TERMS 

24. PROVISIONS REQUIRED BY LAW DEEMED INSERTED 

25. CHANGES 

26. PERSONNEL 

27. ANTI-KICKBACK RULES 

28. ASSIGNABILITY 

29. INTEREST OF SUB-RECIPIENT 

30. POLITICAL ACTIVITY 

31. COMPLIANCE WITH THE OFFICE OF MANAGEMENT AND BUDGET 

32. DISCRIMINATION DUE TO BELIEF 

33. CONFIDENTIAL FINDINGS 

34. LOBBYING 

 



1. EQUAL EMPLOYMENT OPPORTUNITY (Equal Opportunity Clause) (applicable to 
contracts and subcontracts above $10,000) 

A. During the performance of this contract, the Sub-recipient agrees as follows: The will 
not discriminate against any employee or applicant for employment because of race, color, 
religion, sex, or national origin. The Sub-recipient will take affirmative action to ensure that 
applicants are employed, and that employees are treated during employment, without regard to 
their race, color, religion, sex, or national origin. Such action shall include, but not be limited 
to, the following: employment, upgrading, demotion, or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or other forms of compensation; and selection 
for training, including apprenticeship. The Sub-recipient agrees to post in conspicuous places, 
available to employees and applicants for employment, notices to be provided setting forth the 
provisions of this nondiscrimination clause. 

B. The Sub-recipient will, in all solicitations or advertisements for employees placed by 
or on behalf of the Sub-recipient, state that all qualified applicants will receive consideration 
without regard to race, color, religion, sex, or national origin. 

C. The Sub-recipient will send to each labor union or representative of workers with 
which he has a collective bargaining agreement or other contract or understanding, a notice to 
be provided by the Contract Compliance Officer advising the said labor union or workers' 
representatives of the Sub-recipient's commitment under this section, and shall post copies of 
the notice in conspicuous places available to employees and applicants for employment. 

D. The Sub-recipient will comply with all provisions of Executive Order 11246 of 
September 24, 1965, as amended, and the rules, regulations, and relevant orders of the 
Secretary of Labor. 

E. The Sub-recipient will furnish all information and reports required by Executive 
Order 11246 of September 24, 1965, as amended, and by rules, regulations, and orders of 
the Secretary of Labor, or pursuant thereto, and will permit access to his books, records, 
and accounts by the Department and the Secretary of Labor for purposes of investigation 
to ascertain compliance with such rules, regulations, and others. 

F. In the event of the Sub-recipient's noncompliance with the non-discrimination 
clauses of this contract or with any of the said rules, regulations, or orders, this contract 
may be cancelled, terminated, or suspended in whole or in part and the Sub-recipient may 
be declared ineligible for further Government contracts in accordance with procedures 
authorized in Executive Order 11246 of September 24, 1965, as amended, or by rule, 
regulation, or order of the Secretary of Labor, or as otherwise provided by law. 

The Sub-recipient will include the provisions of the sentence immediately preceding paragraph 
A and the provisions of paragraphs A through G in every subcontract or purchase order unless 
exempted by rules, regulations, or orders of the Secretary of Labor issued pursuant to Section 

204 of Executive Order 11246 of September 24, 1965, as amended, so that such provisions will 

be binding upon each sub-recipient or vendor. The Sub-recipient will take such action with 
respect to any subcontract or purchase order as the Department may direct as a means of 



enforcing such provisions, including sanctions for noncompliance. Provided, however, that in 
the event a Sub-recipient becomes involved in, or is threatened with, litigation with a Sub-
recipient or vendor as a result of such direction by the Department, the Sub-recipient may 
request the United States to enter into such litigation to protect the interest of the United States. 

2. CERTIFICATION OF NONSEGREGATED FACILITIES (applicable to 
contracts and subcontracts over $10,000) 

By the submission of this bid, the bidder, offeror, applicant or sub-recipient certifies that 
he/she does not maintain or provide for his/her establishments, and that he/she does not permit 
employees to perform their services at any location, under his/her control, where segregated 
facilities are maintained. He/she certifies further that he/she will not maintain or provide for 
employees any segregated facilities at any of his/her establishments, and he/she will not 
permit employees to perform their services at any location under his/her control where 
segregated facilities are maintained. The bidder, offeror, applicant or sub-recipient agrees that 
a breach of this certification is a violation of the equal opportunity clause of this contract. 

As used in this certification, the term "segregated facilities" means any waiting rooms, work 
areas, rest rooms and wash rooms, restaurants and other eating areas, time clocks, locker 
rooms, and other storage or dressing areas, parking lots, drinking fountains, recreation or 
entertainment areas, transportation and housing facilities provided for employees which are 
segregated by explicit directive or are, in fact, segregated on the basis of race, color, religion, 
or national origin because of habit, local custom, or any other reason. 

He/she further agrees that (except where he/she has obtained for specific time periods) he/she 
will obtain identical certification from proposed sub-recipients prior to the award of 
subcontracts exceeding $10,000 which are not exempt from the provisions of the equal 
opportunity clause; that he/she will retain such certifications in his/her files; and that he/she 
will forward the following notice to such proposed sub-recipients (except where proposed sub-
recipients have submitted identical certifications for specific time periods). 

3. CIVIL RIGHTS 

The Sub-recipient shall comply with the provisions of Title VI of the Civil Rights Act of 
1964. No person shall, on the grounds of race, color, or national origin, be excluded from 
participation in, be denied the benefits of, or be subjected to discrimination under any 
program or activity receiving federal financial assistance. 

4. SECTION 109 OF THE HOUSING AND COMMUNITY DEVELOPMENT 

ACT OF 1974 

The Sub-recipient shall comply with the provisions of Section 109 of the Housing and 
Community Development Act of 1974. No person in the United States shall on the grounds 
of race, color, national origin, or sex be excluded from participation in, be denied the benefits 
of, or be subjected to discrimination under any program or activity funded in whole or in part 
with funds made available under this title. Section 109 further provides that discrimination on 
the basis of age under the Age Discrimination Act of 1975 or with respect to an otherwise 
qualified handicapped individual as provided in Section 504 of the Rehabilitation Act of 1973, 
as amended, is prohibited. 



5. SECTION 3 OF THE HOUSING AND URBAN DEVELOPMENT ACT OF 1968 -

COMPLIANCE IN THE PROVISION OF TRAINING, EMPLOYMENT AND 

BUSINESS OPPORTUNITIES 

A. The work to be performed under this contract is subject to the requirements of 
Section 3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 
1701u (section 3). The purpose of section 3 is to ensure that employment and other 
economic opportunities generated by HUD assistance or HUD-assisted projects covered 
by Section 3, shall, to the greatest extent feasible, be directed to low- and very low-
income persons, particularly persons who are recipients of HUD assistance for housing. 

B. The parties to this contract agree to comply with HUD's regulations in 24 
CFR part 135, which implement Section 3. As evidenced by their execution of this 
contract, the parties to this contract certify that they are under no contractual or other 
impediment that would prevent them from complying with the part 135 regulations. 

C. The Sub-recipient agrees to send to each labor organization or representative 
of workers with which the Sub-recipient has a collective bargaining agreement or other 
understanding, if any, a notice advising the labor organization or workers' 
representative of the Sub-recipient's commitments under this Section 3 clause, and will 
post copies of the notice in conspicuous places at the work site where both employees 
and applicants for training and employment positions can see the notice. The notice 
shall describe the Section 3 preference, shall set forth minimum number and job titles 
subject to hire, availability of apprenticeship and training positions, the qualifications 
for each, and the name and location of the person(s) taking applications for each of the 
positions, and the anticipated date the work shall begin. 

D. The Sub-recipient agrees to include this Section 3 clause in every 
subcontract subject to compliance with regulations in 24 CFR part 135, and agrees to 
take appropriate action, as provided in an applicable provision of the subcontract or 
in this Section 3 clause, upon a finding that the sub-recipient is in violation of the 
regulations in 24 CFR part 135. The Sub-recipient will not subcontract with any sub-
recipient where the Sub-recipient has notice or knowledge that the sub-recipient has 
been found in violation of the regulations in 24 CFR part 135. 

E. The Sub-recipient will certify that any vacant employment 
positions, including training positions, that are filled (1) after the Sub-recipient is 
selected but before the contract is executed, and (2) with persons other than those to 
whom the regulations of 24 CFR part 135 require employment opportunities to be 
directed, were not filled to circumvent the Sub-recipient's obligations under 24 CFR 
part 135. 

F. Noncompliance with HUD's regulations in 24 CFR part 135 may result in 
sanctions, termination of this contract for default, and debarment or suspension from 
future HUD assisted contracts. 

G. With respect to work performed in connection with Section 3 
covered Indian housing assistance, Section 7(b) of the Indian Self-Determination and 



Education Assistance Act (25 U.S.C. 450e) also applies to the work to be performed 
under this contract. Section 7(b) requires that to the greatest extent feasible (i) 
preference and opportunities for training and employment shall be given to Indians, 
and (ii) preference in the award of contracts and subcontracts shall be given to Indian 
organizations and Indian-owned Economic Enterprises. Parties to this contract that 
are subject to the provisions of Section 3 and section 7(b) agree to comply with 
Section 3 to the maximum extent feasible, but not in derogation of compliance with 
Section 7(b). 

6. SECTION 503 OF THE REHABILITATION ACT OF 1973 (29 USC 793) 

(applicable to contracts and subcontracts over $10,000) 

A. The Sub-recipient will not discriminate against any employee or applicant 
for employment because of physical or mental handicap in regard to any position for which 
the employee or applicant for employment is otherwise qualified. The Sub-recipient agrees 
to take affirmative action to employ, advance in employment and otherwise treat qualified 
handicapped individuals without discrimination based upon their physical or mental 
handicap in all employment practices such as the following: employment upgrading, 
demotion or transfer, recruitment, advertising, layoff or termination, rates of pay or other 
forms of compensation, and selection for training, including apprenticeship. 

B. The Sub-recipient agrees to comply with the rules, regulations, and relevant 
orders of the Secretary of Labor issued pursuant to the Act. 

C. In the event of the Sub-recipient's noncompliance with the requirements of 
this clause, actions for noncompliance may be taken in accordance with the rules, 
regulations, and relevant orders of the Secretary of Labor issued pursuant to the Act. 

D. The Sub-recipient agrees to post in conspicuous places, available to 
employees and applicants for employment, notices in a form to be prescribed by the Director, 
provided by or through the contracting officer. Such notices shall state the Sub-recipient's 
obligation under the law to take affirmative action to employ and advance in employment 
qualified handicapped employees and applicants for employment, and the rights of 
applicants and employees. 

E. The Sub-recipient will notify each labor union or representative of workers 
with which it has a collective bargaining agreement or other contract understanding, that the 
Sub-recipient is bound by the terms of Section 503 of the Rehabilitation Act of 1973, and is 
committed to take affirmative action to employ and advance in employment physically and 
mentally handicapped individuals. 

F. The Sub-recipient will include the provisions of this clause in every 
subcontract or purchase order of $10,000 or more unless exempted by rules, regulations, or 
orders of the Secretary issued pursuant to Section 503 of the Act, so that such provisions will 
be binding upon each sub-recipient or vendor. The Sub-recipient will take such action with 
respect to any subcontract or purchase order as the Director of the Office of Federal Contract 



Compliance Programs may direct to enforce such provisions, including action for 
noncompliance. 

7. SECTION 504 OF THE REHABILITATION ACT OF 1973, AS AMENDED 

The Sub-recipient agrees that no otherwise qualified individual with disabilities shall, solely by 
reason of his disability, be denied the benefits, or be subjected to discrimination including 
discrimination in employment, any program or activity that receives the benefits from the 
federal financial assistance. 

8. AGE DISCRIMINATION ACT OF 1975 

The Sub-recipient shall comply with the provisions of the Age Discrimination Act of 1975. No 
person in the United States shall, on the basis of age, be excluded from participation in, be 
denied the benefits of, or be subjected to discrimination under, any program or activity receiving 
federal financial assistance. 

9. CERTIFICATION OF COMPLIANCE WITH AIR AND WATER ACTS 

(applicable to contracts and subcontracts exceeding $100,000) 

The Sub-recipient and all sub-recipients shall comply with the requirements of the Clean 
Air Act, as amended, 42 USC 1857 et seq., the Federal Water Pollution Control Act, as 
amended, 33 USC 1251 et seq., and the regulations of the Environmental Protection Agency 
with respect thereto, at 40 CFR Part 15, as amended. 

In addition to the foregoing requirements, all nonexempt Sub-recipients and sub-recipients 
shall furnish to the owner, the following: 

A. A stipulation by the Sub-recipient or sub-recipients, that any facility to be utilized 
in the performance of any nonexempt contract or subcontract, is not listed on the List of 
Violating Facilities issued by the Environmental Protection Agency (EPA) pursuant to 40 
CFR Part 15, as amended. 

B. Agreement by the Sub-recipient to comply with all the requirements of Section 
114 of the Clean Air Act, as amended, (42 USC 1857 c-8) and Section 308 of the Federal 
Water Pollution Control Act, as amended, (33 USC 1318) relating to inspection, 
monitoring, entry, reports and information, as well as all other requirements specified in 
said Section 114 and Section 308, and all regulations and guidelines issued there under. 

C. A stipulation that as a condition for the award of the contract, prompt notice will be 
given of any notification received from the Director, Office of Federal Activities, EPA, 
indicating that a facility utilized, or to be utilized for the contract, is under consideration to be 
listed on the EPA List of Violating Facilities. 

D. Agreement by the Sub-recipient that he will include, or cause to be included, the 
criteria and requirements in paragraph (1) through (4) of this section in every nonexempt 



subcontract and requiring that the Sub-recipient will take such action as the government may 
direct as a means of enforcing such provisions. 

10. FLOOD DISASTER PROTECTION 

This contract is subject to the requirements of the Flood Disaster Protection Act of 1973 
(P.L. 93-234). Nothing included as a part of this contract is approved for acquisition or 
construction purposes as defined under Section 3(a) of said Act, for use in an area 
identified by the Secretary of HUD as having special flood hazards which is located in a 
community not then in compliance with the requirements for participation in the National 
Flood Insurance Program pursuant to Section 201(d) of said Act; and the use of any 
assistance provided under this contract for such acquisition for construction in such 
identified areas in communities then participating in the National Flood Insurance 
Program shall be subject to the mandatory purchase of flood insurance requirements or 
Section 102(a) of said Act. 

Any contract or agreement for the sale, lease, or other transfer of land acquired, cleared or 
improved with assistance provided under this Contract shall contain, if such land is located 
in an area identified by the Secretary as having special flood hazards and in which the sale 
of flood insurance has been made available under the National Flood Insurance Act of 
1968, as amended, 42 U.S.C. 4001 et seq., provisions obligating the transferee and its 
successors or assigns to obtain and maintain, during the ownership of such land, such flood 
insurance as required with respect to financial assistance for acquisition or construction 
purposes under Section 102(a) of Flood Disaster Protection Act of 1973. 

11. ACCESS TO RECORDS - MAINTENANCE OF RECORDS 

The Commonwealth of Virginia, the Department of Housing and Urban Development, the 
Comptroller General of the United States, or any of their duly authorized representatives, 
shall have access to any books, documents, papers and records of the Sub-recipient which 
are directly pertinent to this specific contract, for the purpose of audits, examinations, and 
making excerpts and transcriptions. All records connected with this contract will be 
maintained in a central location by the unit of local government and will be maintained for 
a period of five (5) years from the official date of the State's final closeout of the grant. 

12.  INSPECTION 

The authorized representative and agents of the Commonwealth of Virginia and the 
Department of Housing and Urban Development shall be permitted to inspect all work, 
materials, payrolls, records of personnel, invoices of materials, and other relevant data and 
records. 

13. REPORTING REQUIREMENTS 

The Sub-recipient shall complete and submit all reports, in such form and according to 
such schedule, as may be required by the Owner. 

14. CONFLICT OF INTEREST 



A. No officer or employee of the local jurisdiction or its designees or agents, no 
member of the governing body, and no other public official of the locality who his/her tenure 
or for one year thereafter, shall have any interest, direct or indirect, in any contract or 
subcontract, or the proceeds thereof, for work to be performed. Further, the Sub-recipient shall 
cause to be incorporated in all subcontracts the language set forth in this paragraph prohibiting 
conflict of interest. 

B. No member of or delegate to Congress, or Resident Commissioner, shall 
be admitted to any share or part of this contract or to any benefit that may arise therefrom, 
but this provision shall not be construed to extend to this contract if made with a corporation 
for its general benefit. 

15. ACTIVITIES AND CONTRACTS NOT SUBJECT TO EXECUTIVE ORDER 11246, 

AS AMENDED (applicable to contracts and subcontracts of $10,000 and under) 

During the performance of this contract, the Sub-recipient agrees as follows: 

A. The Sub-recipient shall not discriminate against any employee or applicant for 
employment because of race, color, religion, sex, or national origin. The Sub-recipient shall 
take affirmative action to ensure that applicants for employment are employed, and that 
employees are treated during employment, without regard to their race, color, religion, sex, or 
national origin. Such action shall include, but not be limited to, the following: employment, 
upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or 
termination; rates of pay or other forms of compensation; and selection for training, including 
apprenticeship. 

B. The Sub-recipient shall post in conspicuous places, available to employees and 
applicants for employment, notices to be provided by Contracting Officer setting forth the 
provisions of this non-discrimination clause. The SUB-RECIPIENT shall state that all 
qualified applicants will receive consideration for employment without regard to race, color, 
religion, sex, or national origin. 

C. Sub-recipient’s shall incorporate foregoing requirements in all subcontracts. 

16. PATENTS 

A. The Sub-recipient shall hold and save the Owner and its officers, agents, 
servants, and employees harmless from liability of any nature or kind, including cost 
and expenses for, or on account of any patented or unpatented invention, process, 
article, or appliance manufactured or used in the performance of the contract including 
its use by the Owner, unless otherwise specifically stipulated in the Contract 
Document. 

B. License or Royalty Fees: License and/or Royalty Fees for the use of a 
process which is authorized by the Owner of the project must be reasonable, and 
paid to the holder of the patent, or his authorized license, direct by the Owner and 
not by or through the Sub-recipient. 



C. If the Sub-recipient uses any design device or materials covered by letters, 
patent or copyright, he shall provide for such use by suitable agreement with the owner 
of such patented or copy-righted design device or material. It is mutually agreed and 
understood, that without exception the contract prices shall include all royalties or costs 
arising from the use of such design, device or materials, in any way involved in the 
work. The Sub-recipient and/or his Sureties shall indemnify and save harmless the 
Owner of the project from any and all claims for infringement by reason of the use of 
such patented or copy-righted design, device or materials or any trademark or copy-
right in connection with work agreed to be performed under this contract, and shall 
indemnify the Owner for any cost, expense, or damage which it may be obliged to pay 
by reason of such infringement at any time during the prosecution of the work or after 
completion of the work. 

17.  COPYRIGHT 

No materials, to include but not limited to reports, maps, or documents produced as a result of this 
contract, in whole or in part, shall be available to the Sub-recipient for copyright purposes. Any 
such materials produced as a result of this contract that might be subject to copyright shall be the 
property of the Owner and all such rights shall belong to the Owner. 

18. TERMINATION FOR CAUSE 

If, through any cause, the Sub-recipient shall fail to fulfill in a timely and proper manner his 
obligations under this contract, or if the Sub-recipient shall violate any of the covenants, 
agreements, or stipulations of this contract, the Owner shall thereupon have the right to 
terminate this contract by giving written notice to the Sub-recipient of such termination and 
specifying the effective date thereof, at least thirty (30) days before the effective date of such 
termination. In such event, all finished or unfinished documents, data, studies, surveys, 
drawings, maps, models, photographs, and reports prepared by the Sub-recipient under this 
contract shall, at the option of the Owner, become the Owner's property and the Sub-recipient 
shall be entitled to receive just and equitable compensation for any work satisfactorily 
completed hereunder. Notwithstanding the above, the Sub-recipient shall not be relieved of 
liability to the Owner for damages sustained by the Owner by virtue of any breach of the 
contract by the Sub-recipient, and the Owner may withhold any payments to the Sub-
recipient for the purpose of set-off until such time as the exact amount of damages due the 
Owner from the Sub-recipient is determined. 

19. TERMINATION FOR CONVENIENCE 

The Owner may terminate this contract at any time by giving at least thirty (30) days notice in 
writing to the Sub-recipient. If the contract is terminated by the Owner as provided herein, the Sub-
recipient will be paid for the time provided and expenses incurred up to the termination date. 

20. ENERGY EFFICIENCY 

The Sub-recipient shall comply with mandatory standards and policies relating to energy efficiency 
which are contained in the state energy conservation plan issued in compliance with the Energy 
Policy and Conservation Act (Public Law 94-163). 



21. SUBCONTRACTS 

A. The Sub-recipient shall not enter into any subcontract with any sub-recipient who has been 
debarred, suspended, declared ineligible, or voluntarily excluded from participating in contacting 
programs by any agency of the United States Government or the Commonwealth of Virginia. 

B. The Sub-recipient shall be as fully responsible to the Owner for the acts and omissions of the 
Sub-recipient's sub-recipients, and of persons either directly or indirectly employed by them, as he 
is for the acts and omissions of persons directly employed by the Sub-recipient. 

C. The Sub-recipient shall cause appropriate provisions to be inserted in all subcontracts relative to 
the work to bind sub-recipient to the Sub-recipient by the terms of the contract documents insofar as 
applicable to the work of sub-recipients and to give the Sub-recipient the same power as regards 
terminating any subcontract that the Owner may exercise over the Sub-recipient under any provision 
of the contract documents. 

D. Nothing contained in this contract shall create any contractual relation between any Sub-
recipient and the Owner. 

22. DEBARMENT, SUSPENSION, AND INELIGIBILITY 

The Sub-recipient represents and warrants that it and its sub-recipients are not debarred, suspended, or 
placed in ineligibility status under the provisions of 24 CFR 24 (government debarment and suspension 
regulations). 

23. BREACH OF CONTRACT TERMS 

Any violation or breach of terms of this contract on the part of the Sub-recipient or the Sub-recipient's sub-
recipients may result in the suspension or termination of this contract or such other action that may be 
necessary to enforce the rights of the parties of this contract. The duties and obligations imposed by the 
contract documents and the rights and remedies available there under shall be in addition to and not a 
limitation of any duties, obligations, rights and remedies otherwise imposed or available by law. 

24. PROVISIONS REQUIRED BY LAW DEEMED INSERTED 

Each and every provision of law and clause required by law to be inserted in this contract shall be deemed 
to be inserted herein and the contract shall be read and enforced as though it were included herein, and if 
through mistake or otherwise any such provision is not inserted, or is not correctly inserted, then upon the 
application of either party the contract shall forthwith be physically amended to make such insertion or 
correction. 

25. CHANGES 

The Owner may, from time to time, request changes in the scope of the services of the Sub-recipient 
to be performed hereunder. Such changes, including any increase or decrease in the amount of the 
Sub-recipient's compensation which are mutually agreed upon by and between the Owner and the Sub-
recipient, shall be incorporated in written and executed amendments to this Contract. 



26. PERSONNEL 

The Sub-recipient represents that it has, or will secure at its own expense, all personnel required in 
performing the services under this Contract. Such personnel shall not be employees of or have any 
contractual relationship with the Owner. 

All the services required hereunder will be performed by the Sub-recipient or under its supervision, 
and all personnel engaged in the work shall be fully qualified and shall be authorized or permitted 
under State and local law to perform such services. 

No person who is serving sentence in a penal or correctional institution shall be employed on work 
under this Contract. 

27. ANTI-KICKBACK RULES 

Salaries of personnel performing work under this Contract shall be paid unconditionally and not less often 
than once a month without payroll deduction or rebate on any account except only such payroll deductions 
as are mandatory by law or permitted by the applicable regulations issued by the Secretary of Labor 
pursuant to the "Anti-Kickback Act" of June 13, 1934 (48 Stat. 948; 62 Stat. 740; 63 Stat. 108; Title 18 
U.S.C. 874; and Title 40 U.S.C. 276c). The Sub-recipient shall comply with all applicable "Anti-Kickback" 
regulations and shall insert appropriate provisions in all subcontracts covering work under this contract to 
insure compliance by the sub-recipients with such regulations, and shall be responsible for the submission 
of affidavits required of sub-recipients there under except as the Secretary of Labor may specifically 
provide for variations of or exemptions from the requirements thereof. 

28. ASSIGNABILITY 

The Sub-recipient shall not assign any interest in this Contract, and shall not transfer any interest in the 
same (whether by assignment or novation) without prior written approval of the Owner provided that 
claims for money due or to become due the Sub-recipient from the Owner under this Contract may be 
assigned to a bank, trust company, or other financial institution, or to a Trustee in Bankruptcy, without 
such approval. Notice of any such assignment or transfer shall be furnished promptly to the Owner. 

29. INTEREST OF SUB-RECIPIENT 

The Sub-recipient covenants that it presently has no interest and shall not acquire any interest direct or 
indirect in the above described project or any parcels therein or any other interest which would conflict in 
any manner or degree with the performance of his services hereunder. The Sub-recipient further covenants 
that in the performance of this Contract no person having any such interest shall be employed. 

30. POLITICAL ACTIVITY 

The SUB-RECIPIENT will comply with the provisions of the Hatch Act (5 U.S.C. 1501 et seq.), which 
limits the political activity of employees. 

31. COMPLIANCE WITH THE OFFICE OF MANAGEMENT AND BUDGET 



The parties agree to comply with the regulations, policies, guidelines, and requirements of the Office of 
Management and Budget, Circulars A-95, A-102, A-133, and A-54, as they relate to the use of Federal 
funds under this contract. 

32. DISCRIMINATION DUE TO BELIEFS 

No person with responsibilities in operation of the project to which this grant relates will discriminate 
with respect to any program participant or any applicant for participation in such program because of 
political affiliation or beliefs. 

33. CONFIDENTIAL FINDINGS 

All of the reports, information, data, etc., prepared or assembled by the Sub-recipient under this 
Contract are confidential, and the Sub-recipient agrees that they shall not be made available to any 
individual or organization without prior written approval of the Owner. 

34. LOBBYING 

The Sub-recipient certifies, to the best of his or her knowledge and belief that: 

1. No federally appropriated funds have been paid or will be paid, by or on behalf 
of the Sub-recipient, to any person for influencing or attempting to influence an officer or 
employee of any agency, a member of Congress, an officer or employee of Congress, or an 
employee of a member of Congress in connection with the awarding of any federal contract, 
the making of any federal grant, the making of any federal loan, the entering into of any 
cooperative agreement, and the extension, continuation, renewal, amendment, or modification 
of any federal contract, grant, loan, or cooperative agreement. 
2. If any funds other than federally appropriated funds have been paid or will be 
paid to any person for influencing or attempting to influence an officer or employee of any agency, 
a member of Congress, an officer or employee of Congress, or an employee of a member of 
Congress in connection with this federal contract, grant, loan, or cooperative agreement, the Sub-
recipient shall complete and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," 
in accordance with its instructions. 
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